Adding Users – Sharepoint
This is a 2 Step process.

You must first log into the control panel with your username and password to add users.

http://my.3peakshosting.com/gs/(S(3ocisxru4rjx3qbeixuhfr45))/login.aspx 
[image: image1.png]Welcome to your Exchange Hosting Control Panel

E-Mail Address

Password

Login





Click -> Manage Users
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Click -> Single – beside Add SharePoint Users
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Fill in the information required. Indicated by the * and then Save Changes
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You can add more users or Log Out.
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Log into SharePoint.
http://sharepoint.domainname.com – this is what you specified for your DNS record.
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Click -> People and Groups
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Click -> New -> Add Users
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Type the Username then click the check icon
Give required Permissions

If you want an email sent, fill in the required information.

Click -> OK
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Sharepoint reference 

http://office.microsoft.com/en-ca/sharepointserver/FX100492001033.aspx
